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OUR TEAM IS GROWING

The Express Card Program Team would like to introduce our newest team member, Tracey
Bradley. Tracey joined our team December 2008 accepting the newly created Express

Card Specialist position. Her primary duties include card management and sales/use tax
audits. Prior to joining the ECPT Tracey was a Payment Request Specialist with Disburse-
ments. Eight years of UCSD experience combined with her enthusiasm makes Tracey a
valuable asset to our team. You can contact her at 60748 or trbradley@ucsd.edu for ques-
tions on ordering cards and sales/use tax.



http://www-bfs.ucsd.edu/DIS/Excel/UseTaxCorrection.xls

NEW!
ECMANAGER REFERENCE GUIDE

The ECManager Quick Reference Guide provides basic information for using
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NEW ALDITS

We have acquired new software
that will enhance our audit
process and enable us to better
manage the Express Card pro-
gram. Along with our current
audits there will be additional
audits such as one for new
cardholders .

%M ECManager. It is a supplement to the Express Card Reference Guide. Both
Reference Reference Guides will be included with each Express Card.
Guide --
- |

If you would like more copies either guide please email your request to
expresscard@ucsd.edu.
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Here are a few categories you will find helpful.
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TRANSACTION MANAGEMENT
Transaction List —

View your transactions for the

past b months
ACCOUNT INFORMATION

Statement n— View your last 3 statements

Account Profile View your available credit balance

REPORTING
Financial
Management

View up to 2 years of transactions

US Bank and UCSD reserves the right to cancel any Express Card
that has not had activity for 6 months.

We'd like to thank everyone for your continued support in making the Express Card Program a success.

Zosuzvsa, Jnacey, Michele and Susan

We hope you have enjoyed this edition of the Express Card Newsletter.
Please email us at expresscard@ucsd.edu with any article suggestions for our next newsletter.
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